
 

Position: School Partnership Assistant Program Manager 

Reports to: School Partnership Program Manager  

Responsibilities: Sacramento Theatre Company is currently looking to hire a part time school 

partnership assistant program manager.  The successful candidate will: 

 Oversee and implement theatre programs at several schools in local school districts  

 Manage aspects and assist SPP Program Manager with after-school theatre programs 

 Collaborate with School-Site Programs to ensure that programming is aligned with the missions 

of the school and the district 

 Develop and maintain a strong relationship with school staff for various sites, including 

scheduling regular check-ins with the appropriate school staff and community school 

coordinator and participating in collaborative partner meetings 

 Support and determine ongoing needs of teaching artists/theatre directors at various sites 

 Support informal and formal program evaluation 

 Empower teaching artists/theatre directors to build strong relationships with parents by leading 

parent orientations and designing tools to update and engage parents 

 Communicate and coordinate production needs 

 Assist the School Partnership Program Manager and fulfill other duties as assigned 

Qualifications: 

 Bachelor’s degree required    

 Must have own laptop to work from and reliable transportation between school sites 

 Strong commitment to youth involvement in theatre 

 Experience partnering with community programs and/or schools 

 Experience creating and implementing new programs 

 Experience conducting successful trainings 

 Excellent writing and communication skills and the ability to build relationships with program 

leaders and community members  

 Highly organized, able to multi-task, and meet deadlines   

 Experience developing educational tools and facilitating meetings  

 Strong computer skill-set; experience with on-line learning tools and databases   

 Currently or has been previously involved in theatre  

 Able to lift and assist with strike and load in/outs 

Hours: Part time; occasional evenings and weekends; available some morning hours for office 

admin work, and afternoon for site visits. 

Compensation: Competitive Salary DOE 

If interested in applying, please send cover letter, resume, and 3 references that speak to your project 

management abilities to STC’s School Partnership Program Manager, Franchesca Sonoyama at 

schoolpartners@sactheatre.org and put “Assistant Program Manager” in the subject heading or by fax 

at (916) 446-4066 
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